RESOLUTION NO. R-21-51

A RESOLUTION AUTHORIZING THE DESTRUCTION OF CERTAIN
RECORDS IN ACCORDANCE WITH RSMO CHAPTER 109 AND
APPLICABLE STATE RETENTION SCHEDULES.

WHEREAS, in 1965, the Missouri General Assembly established a State Records
Commission to approve retentions for records produced by state agencies; and

WHEREAS, in 1972, Missouri’s Business and Public Records Law (Chapter 109) was
expanded to include local government, with the Missouri Local Records Board established to set
retention times for local government records; and

WHEREAS, the first Municipal Records Manual was approved by the Local Records
Board in 1973, and which Manual has been amended from time to time as needed; and

WHEREAS, Chapter 109 of the Missouri Revised Statutes outlines the necessary
procedure for destruction of records and non-record materials, and the City of Gladstone has
adopted procedures to comply with those statutory requirements; and

WHEREAS, certain records of the City of Gladstone have been maintained for the
maximum duration of the applicable retention period and are therefore eligible for destruction,
and should be destroyed under the supervision of the City Clerk.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF
GLADSTONE, MISSOURI, AS FOLLOWS:

THAT, the City Clerk is hereby authorized and directed to destroy by appropriate means
those records of the City of Gladstone that are eligible for destruction, as listed on Exhibit “A”
attached hereto.

INTRODUCED, READ, PASSED AND ADOPTED BY THE COU L. OF THE
CITY OF GLADSTONE, MISSOURI, THIS 8"JAY F NOVEMB 021.
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ATTEST:
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Bu—:ckj? Jarrett, Deputy City Clerk
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RES X# R-21-51 BILL [1# City Clerk Only ORD # City Clerk Only
Date: 11/2/2021 Department: General Administration

Meeting Date Requested: 11/8/2021

Public Hearing: Yes [J Date: N/A
Subject: Document Shredding Event for the City of Gladstone, Missouri

Background: The Missouri Secretary of State oversees document retention in Missouri’s political subdivisions.
According to the Missouri Records Retention Manual published by that office, certain records need only be
retained for limited periods of time, at which point they can be destroyed. Storage space is limited making it
necessary to destroy records that have met the life of their retention. Each City Department was given the manual
to review and provided the City Clerk’s office with a list of documents that could be destroyed. That list is attached
to the Resolution as Exhibit A. Following the destruction of the records, the manual states that “the disposition of
records should be recorded in a document such as the minutes of the City Council or other legally constituted
authority that has permanent record status. The record should include the description and quantity of each record
series disposed of, manner of destruction, inclusive dates covered and the date which destruction was
accomplished.”

Budget Discussion: Funds are budgeted in the amount of $ 2,500.00 from the General Fund. The estimated
cost for this year’s shredding is $1,260.

Public/Board/Staff Input: Staff will witness the destruction, by shredding, November 16, 2021, at City Hall in
accordance with the practice outlined by the Secretary of State’s office. This RCA will serve as the permanent
record and be attached to the City Council minutes for this meeting.

Provide Original Contracts, Leases, Agreements, etc. to: City Clerk and Vendor

Becky Jarrett M SW
Deputy City Clerk City Attorney City Manager

RCA DUE TO CITY CLERK WEDNESDAY 12:00 PM




Exhibit A
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Contact Becky Jarrett

Name City of Gladstone

Address 7010 N Holmes St
Gladstone, MO 64118

Invoice 100293872 11/16/2021

7010 N Holmes St
7010 N Holmes St
Gladstone, MO 64118

Date Ticket Description Quantity
11/16/21 100320165 Purge 96 Gallon Security Cart 20.000

We hereby confirm that all material has been permanently destroyed.

D 1) - 82
Invoice Number: 100293872 By *wq_,,__‘_‘_“h

Invoice Date: 11/16/2021

Proshred Security

. MOSHF‘)ED Proshred Security
v/ . For Assistance Call - 913.871.9043

T A TN O] MM TN AT YORAN (M)

Select: 3 for Sales Quote, 4 for Scheduling, 5 for Billing

www.proshred.com/kansas/




Proshred Security

For Assistance Call - 913.871.9043

Select: 3 for Sales Quote, 4 for Scheduling, 5 for Billing
www.proshred.com/kansas/

Accounts Payable
City of Gladstone
7010 N Holmes St
Gladstone, MO 64118

s, 7= PROSHRED
@ ISECURITY/[//]]]//A

INFORMATION DESTRUCTION AT YOUR DOOR

INVOICE 100293872

Services through 11/16/2021
Terms: Due Upon Receipt

Amount Due: $1,100.00

Cost Center Building Description

Tkt Date Qty Price

7010 N Holmes St
Box Removal

Purge 96 Gallon Security Cart

100320165 11/16/21 1.000  $300.00
100320165 11/16/21 20.000  $800.00

TOTAL|  $1,100.00 |

DESTROYED

PROSHRED SECURITY HEREBY CERTIFIES THAT ALL MATERIAL HAS BEEN CONFIDENTIALLY

Dear Proshred Preferred Customer: Please note, you may see a marginal price increase in November as part of an
account / market review process. Thank you for trusting us as your security partner!

<

Invoice# 100293872 11/16/21

100007797 City of Gladstone

Please detach and return this portion with your payment

Amount Due: $1,100.00

Remit to:

Redishred Kansas Inc.
dba Proshred Security
3052 S 24th St.

Kansas City, KS 66106

Bill to:

Accounts Payable
City of Gladstone
7010 N Holmes St
Gladstone, MO 64118

Page 1



