RESOLUTION NO. R-24-62

A RESOLUTION AUTHORIZING THE DESTRUCTION OF CERTAIN
RECORDS IN ACCORDANCE WITH RSMO CHAPTER 109 AND
APPLICABLE STATE RETENTION SCHEDULES.

WHEREAS, in 1965, the Missouri General Assembly established a State Records Commission
to approve retention for records produced by state agencies; and

WHEREAS, in 1972, Missouri’s Business and Public Records Law (Chapter 109) was expanded
to include local government, with the Missouri Local Records Board established to set retention
times for local government records; and

WHEREAS, the first Municipal Records Manual was approved by the Local Records Board in
1973, which has been amended from time to time as needed; and

WHEREAS, Chapter 109 of the Missouri Revised Statutes outlines the necessary procedure for
destruction of records and non-record materials, and the City of Gladstone has adopted
procedures to comply with those statutory requirements; and

WHEREAS, certain records of the City of Gladstone have been maintained for the maximum
duration of the applicable retention period and are therefore eligible for destruction, and should
be destroyed under the supervision of the City Clerk.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF
GLADSTONE, MISSOURI, AS FOLLOWS:

THAT, the City Clerk is hereby authorized and directed to destroy by appropriate means, those
records of the City of Gladstone that are eligible for destruction, as listed on Exhibit “A”, and
attached hereto.

INTRODUCED, READ, PASSED, AND ADOPTED BY THE COUNCIL OF THE CITY
OF GLADSTONE, MISSOURI, THIS 14TH DAY OF OCTOBER 2024,

o edpullr—

Tina M. Spallo, Mayor

ATTEST:

P

Kris Keller, City Clerk




Request for Council Action

RES R# R-24-62 BILL O0# City Clerk Only ORD # City Clerk Only
Date: 10/2/2024 Department: General Administration

Meeting Date Requested: 10/14/2024

Public Hearing: Yes [J Date: N/A
Subject: Records Destruction for the City of Gladstone, Missouri

Background: The Missouri Secretary of State regulates document retention for the state’s political
subdivisions, as outlined in the Missouri Records Retention Manual. Certain records are only required to be
kept for limited periods, necessitating their destruction to manage limited storage space. Each City
Department reviewed the manual and submitted a list of documents eligible for destruction, which is attached
to the Resolution as Exhibit A. Following the destruction of the reported records, the lists will be filed and
stored permanently to maintain a history of all records the City has destroyed.

Budget Discussion: Funds are budgeted in the amount of $ 2,500.00 from the General Fund. The estimated
cost for this year’s destruction of records is $1,775.

Public/Board/Staff Input: Staff recommends approving the destruction of records, which will be witnessed
and carried out through on-site shredding at City Hall, following the Secretary of State’s guidelines. After the
records are destroyed, a Records Destruction List will be completed and permanently filed to maintain a
history of all records destroyed by the City.

Provide Original Contracts, Leases. Agreements, etc. to: City Clerk and Vendor.

Kris Keller Ccw BB
City Clerk City Attorney City Manager
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Master p file, date of sep + 10 years; “ ,
2007, 2010 & 2011 Personnel Files 11/10/2023 GS028 Em, ent summary, date of separation + 20 years 1/1/2024 LD La’ ! W k/
23-108 - GS028 Master personnel file, date of separation + 10 years; ]
- 2005, 2007-2010 Personnel Files 1171072023 Employmont summary, date of separation + 20 years 11112024 A
231 8 . T 5028 Master p file, date of separation + 10 years;
ersonnel Files 11/1072023 Em t su dale of separation + 20 years 11172024
23-108 2004-2008 Master fila, date of 1+ 10 years;
Parsonne! Filas GS026 & GS114 E Y. date of separation + 20 years & 5
11 111172023 years 1/1/2024
23-109 2003-2007 & 2004-20 5031 3 yoars from dato of hire, or 1 year after date of l
; - 645021 Form |-6's 111202023 separation, whichever is later 11172024
23-11 GS031 3 years from date of hire, or 1 year after date of
15652000 Form I-9's 1172072023 separation, whichever Is latar /172024 msm
23-118 995- Master p Ifile, data of tion + 10 years;
° E Y. date of sep +20years & \‘(! ﬂ\
. Files & GS0268GS082 | etain unsol and 8 months if 10
54548 2020 82022 1112212023 |not retumed to the solicitor 1/172024




IN THE ‘TQ‘JUMCIAL CIRCUIT, C;\Q,uW COUNTY, MISSOURI

Dlvision: :
"I ClreuitiNo, __ _ [ Probate/No.
] Municlpal ciyof_ Sz\adslue. . NNO

Contact Person: __ E=e i Sovenca.
Phone Number __ Q8 \W\o ~MNZ -~ LARD)

Emall: j?gnn;lj @ gbl adstoen e U8
Date Fila Stam !
i

Order of Destruction

Court Operating Rule 8 authorizes the presiding judge of the circuit court or the chalr of the fine collection center
advisory committee o issue orders of destruction of paper, microfilm or electronlc records of the court, or center,
respectively, which have met the retention schedules pursuant to the provisions of Court Operating Rule 8. All
requirements under Court Operating Rule 8 have been satisfied.

The records listed below are not required to be transferred to the Missourl State Archlves.

ItIs ordered that (appolnting authority) destroy the records described below.

Book or Case Number Serles Book Title or Case Type Dates of Cases/Books Medla Type ’

See
cLu,ML.,Q 5

The open case records arj to be destroyed by [ burning [] shreddin: other:

o/n3 I

" Date Gsiding.Judge or Chair of the FCC Advisory Commiliee Signature
Freing

SJRC (01-18) GN16 1of 1 CORB
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City of Gladstone
Departm COURT
Records Destruction List :
Approval Slgnaluve’,/tkn Date: ':(’ { ok (ﬁ
q Cling -
¥ STATE RETENTION | scHeDuLE | MTE0 DATEOF | CLERK
BOX #: DESCRIPTION DATE SPAN RIS CmBER DEST::TCEUON pesrauchon | mimiaLs
V|21-283  [TIcKeTS 8/27/2021 3 s/2a202a) jo AN
18230 6L posSTING 2017-2018 5 7/21/2023 ) "
\/|19-258 _ |TICKETS Aug-19 3 8/1/2022
18245 [TICKETS 10/1/2018 3 10/1/2021
V/119:257 TICKETS 8/1/2019 3 8/1/2022
\/]19:256__[TicKeTs 8/1/2019 3 8/1/2022
\/ 13-247' TICKETS 1/1/2019 3 8/1/2022
|19:260 _[TICKETS 11/7/2019 3 11/7/2022
18261 |TICKETS 12/6/2019 3 12/6/2022|
79246 |TICKETS 1/1/2019 3 221202 [0 A | AL
. L)
azss |mckers 9/20/2021 3 s/2012024 100 AN | K~
\/|21-280_ |TICKETS 8/4/2021 3 sfaj2024] | v
V21288 |TICKETS 8/27/2021 3 8/27/2024
V21279 [TICKETS 11/16/2020 3 3/10/2024
\/Jo273_ |mickers 7/20/2020 3 7/20/2024
V|20275  |TICKETS 11/16/2020 3 11/16/2023
\/|21-285 _ {TICKETS 9/1/2021 3 9/1/2024 .
V0272 [TICKETS 6/1/2020 3 6/1/2023) |0l BAN VY|
O 20276 |TICKETS 11/16/2020 3 11/16/2023 “\\QM* AL



City of Gladstone
Department: _M———"‘”’_—'

Records pestruction List

Dater

Approval signature:

STATE RETENTION | SCHED LISTED
B B P B R e
L L
1/1/2006 12 12731/201] |0 | 2] LV
7/1/2008 12 o202
1/1/2006 12 12/31/2021
1/1/2006 12 12/31/2021
6/1/2008 12 6/30/2020
2/1/2008 12 9/1/2021
7/1/2008 12 9/1/2021
7/1/2008 12 9/1/2021
7/1/2008 12 9/1/2021 |
7/1/2009 12 6/30/2022 |
& 7/2/2010 12 7/1/2023
7/1/2010 12 7/1/2023
7/1/2010 12 7/1/2023
7/1/2009 12 6/30/2022
7/1/2009 12 6/30/2022 |
. i
2017-2018 5 7/1/2023 \Uﬂ}’\\& /8%
07/01/2015-06/30/2019 5 6/301200] (D\UARM LY




City of Gladstone

Department:

Courd—

Records Destruction List

Approval Signature: Date:
LISTED
BOX #: DESCRIPTION DATE SPAN srmig:lrg;mou S:S:ADB”E;E DEST;z:TcEnou DEETT;COI’::ON "::IL;:'ES
V20276 |mickers 07/20-11/20 3 nov-23| IOPAVIM | L
\20265  [rickers 20-Feb 3 Feb-23 ) |
V90270 |mickers 20-Apr 3 Apr-23
V20262 |Tickers 20-an 3 Jan-23
V20271 |TicKETS 20-May 3 23-May|
V/|20-269  |TICKETS 20-Mar| 3| Mar-23
|08/038  [vicKeTS Jan-06 3 sanct0] P
|osooe_[ricxers Jan-06 3 avg-12] 1OV | \\C
V11035 [Nonserious 7/1/2010 12 77172023 10241 24] L
\/]12.001 _|NON sERIOUS 7/1/2011 12 77172003] "y [
\9-012__ {NON SERIOUS 7/1/2008 12 9/1/2021
v/]03-014  |NON SERIOUS 7/1/2008 12, 9/1/2021
\/]08-039  |NON SERIOUS 1/1/2006 12 12/31/2019
/]11-006  |NON SERIOUS 7/1/2009 12 6/30/2022
\]11-038 _ |NON SERIOUS 7/1/2010 12 7/1/2023
V|11-067  |NONSERIOUS 7/1/2010 12 7/1/2016
\/]11-039 _|NON SERIOUS 7/1/2010) 12 7/1/2023
|12-003__ |NON SERIOUS 6/30/2010 12 6/30/2022] g
WALL001  NON sERIoUS 7/1/2009 12 5/30/2022] VDAV UA |\ P9




City of Gladstone

Department: Legal
Records Destructioy

y
Approval Signature:,//-

F 2 Date: /ﬂ//ﬁr/%/

BOX #: | DESCRIPTION DATE SPAN RE'?Z:I:EON SCHEDULE NUMBER DES;-'I:;E?ION DATE OF CLERK
PERIOD DATE DESTRl{CTION INITIALS
/[LG-11-01 |Antenna Lease Files: AT&T Video Services; |Thru 2011 GS-060 4-2021 L O\2AT2 \ZI-
LG-11-02 |City of University City, et al. v. AT&T Thru 2011 GS-058 4-2017 Desrofed 2glapt
LG-11-03 |City of University City, et al. v. AT&T Thru 2011 GS-058 4-2017 Dﬂ%‘ﬂ)\{fd o8P
V/I_G—11-09 Bankruptcy Case Information - Years 2000- [2000-2009 GS-058 5-2018 VoA .\~
LG-12-10 |Single Source Solid Waste (3 expandable 1974-2005 GS-058 3-2017 nghqjqed l‘lﬂ%lm’l
/ LG-13-11 |Riverside Shooting Incident/Christopher 2008-2009 GS-058 4-2019 \O\’M\’)I\ u,-
V'LG—13-12 Gladstone Plaza Settlement, Community 2008 GS-058 4-2019 \
/ LG-13-13 |Community Development, MOJO's Bar, 2010-2012 Lb U)OCS GS-058 4-2019
\/'LG-13-1.4 LITIGATION: Stephanie Dye vs. City of 2006-2012 GS-058 4-2019
/‘LG—13—,15 Law Enforcement Training documents, 1981-2013 GS-058 4-2018 )
/|LG-13-16 [Litigation: Bankruptcies 2010-2011, Vol. I, II, [2008-2011 GS-058 4-2019 \o\’lﬁ\\w e




City of Gladstone
Department: Parks, Recreation & Cultural Arts - Community Center
Records Destruction List

Date: /&- 7’27

Approval Signature:/@

STATE SCHEDULE LISTED DATE OF CLERK
BOX #: DESCRIPTION DATE SPAN RE:EE::LISN NUMBER DE;TDR:\J:;IO DESTRUCTION | INITIALS

PRCAGCC-2024-1 Daily paperwork, credit card receipts and credit card refunds July 2017 - September 2017 Audit +3 GS 011 Oct-20 IO\}F\\QL( V/‘é—
PRCAGCC-2024-2 Daily paperwork, credit card receipts and credit card refunds October 2017 - December 2017  |Audit +3 GS 011 Jan-21 i ' \
PRCAGCC-2024-3 Daily paperwork, credit card receipts and credit card refunds January 2018 - March 2018 Audit +3 GS 011 Apr-21
PRCAGCC-2024-4 Daily paperwork, credit card receipts and credit card refunds April 2018 - June 2018 Audit +3 GS 011 Jul-21
PRCAGCC-2024-5 Daily paperwork, credit card receipts and credit card refunds July 2018 - September 2018 Audit +3 GS 011 Oct-21 I
PRCAGCC-2024-6 Daily paperwork, credit card receipts and credit card refunds October 2018 - December 2018  |Audit +3 GS 011 Jan-22
PRCAGCC-2024-7 Daily paperwork, credit card receipts and credit card refunds January 2019 - March 2019 Audit +3 GS 011 Apr-22
PRCAGCC-2024-8 Daily paperwork, credit card receipts and credit card refunds April 2019 - June 2019 Audit +3 GS 011 Jul-22
PRCAGCC-2024-9 Daily paperwork, credit card receipts and credit card refunds July 2019 - September 2019 Audit +3 GS 011 Oct-22 \
PRCAGCC-2024-10 Daily paperwork, credit card receipts and credit card refunds October 2019 - January 2020 Audit +3 GS 011 Feb-23 \
PRCAGCC-2024-11 Daily paperwork, credit card receipts and credit card refunds January 2020 - June 2020 Audit +3 GS 011 Jul-23 \
PRCAGCC-2024-12 Daily paperwork, credit card receipts and credit card refunds July 2020 - September 2020 Audit +3 GS 011 Oct-23 \
PRCAGCC-2024-13 Daily paperwork, credit card receipts and credit card refunds October 2020 - December 2020  |Audit +3 GS 011 Jan-24 \
PRCAGCC-2024-14 Daily paperwork, credit card receipts and credit card refunds January 2021 - May 2021 Audit +3 GS 011 Jun-24 ,IA\ g
PRCAGCC-2024-15 Daily paperwork, credit card receipts and credit card refunds June 2021 - July 2021 Audit +3 GS 011 Aug-24 ﬁb\ 'I)J\ W
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City of Gladstone
Department: Parks, Recreation & Cultural Arts
Records Destruction List

ApprovalSignature:/w@/‘ / Date: /0&(//

s

LISTED
TATE E DATE OF E
BOX #: DESCRIPTION DATE SPAN S RETENTION | SCHEDUL DESTRUCTION 0 CLERK
PERIOD NUMBER DESTRUCTION | INITIALS
DATE
Timesheets 01/2019 thru 12/2019; CY 2019 .| Gs028& \ %
PRCA-2021-5 ! 01/2019-12/2019 3 lus Audit Dec-22 0]
Leave Request Forms / / ¥is plus Add GS 029 ec L Mn W/
PRCA-2021-4 Timesheets 01/2018 thru 12/2018 01/2018-12/2018 3 yrs plus Audit GS 028 Dec-21 \ \
- : R tion Sports P Registration &
PRCA-2024°1 CLREHIGN SPOT s "Rogram Regklinsion 2012-2016 3yrs GS 065 Dec-19
Related Documents
R tion Sports P Registration &
PRCA-2024-2 ecreation Sports Program Registration 2012-2016 3yrs GS 065 Dec-19
. . Related Documents
PRCA-2024-3 Recreation Sports Program Registration & 2012-2016 2 yrs GS 065 Dec-19
Related Documents
R tion Sports P Registration &
PRCA-2024-4 SCICAHIon SPOrts TTOSRM BEBlsHation 2016-2020 3yrs GS 065 Dec-23
Related Documents
R ion Sports P Registration &
PRCA-2024-5 ecreation Sports Program Registration 2016-2020 3yrs GS 065 Dec-23
Related Documents
Unsuccessful Employee Applications/ Notes G5 028 &
(2021 & May 2022); Individuals . Dec. 2023; Jan.
3 yrs plus Audit; 5 | GS 029; GS
PRCA-2024-6 Contracts/Agreements (2018 & 2019); 2018-2022 - 060: GS 2024; May
Avr )
Employee Timesheets (Jan. 2020 to Jan. ’ ! 2024
062 lO\'LMV’{ ke

2021); Employee Leave Requests (CY2020)




City of Gladstone
Department: Public Works
Records Destruction List

T T
Approval Signature: | Date: 10 -4-24
LISTED
STATE RETENTION DATE OF CLERK
B s D RI N TE SPAN S D NUMBER DESTRUCTION
oX# ESCRIFTIO DATE SPA PERIOD CHEDNLE TDATE DESTRUCTION INITIALS
19-621 |Time Sheets 8/1/14-1/31/17 3 years plus completion GS-028 January 31, 2022 O\M\w w
\/ of audit l'
\/r19-628 Time Sheets 2/1/17-7/2/19 3 years plus completion GS-028 July 2, 2024 \qrm\q/q YL

of audit




City of Gladstone
Department Police/Firg/Animal Control

Records Destructio

Approval Signature:

e 2[25]

v LISTED
BOX #: DESCRIPTION DATE SPAN STATi:;rngION SCHEDULE NUMBER DESTRUCTION DATE OF DESTRUCTION CLERK INITIALS
DATE
ord Date-te-Storage’ Recerd-Copy~ |Descriptienof Record Retentien-Periot (years) | BateRecord
\/Ps 1745  |EMS Reports 170000000-170000698 2017|5 years AMBU 017 2022] 1024124 W
PS 17-46 EMS Reports 170000701-170001499 2017|5 years AMBU 017 2022 { /
PS 17-47: EMS Reports 170001500-170002299 2017|5 years AMBU 017 2022 \
Vv’|PS 18-03 EMS Reports 170002300-170003099 20175 years AMBU 017 2022 \
#/|PS 18-04 EMS Reports 170003100-170003940 2017|5 years AMBU 017 2022 \
VIPS 18-16 Applications - CO, PO, P/FF 01/2017-04/2018]5 years 2023 \
\/’PS 18-17 2017 Payroll - Pay Periods 1 - 12 12/7/16 - 5/23/17 |5 years GS 028 2022 \
V[PS 18-18 2017 Payroll - Pay Periods 13 - 25 05/24/17 - 11/21/17]5 Years GS 028 2022 \
PS 18-31 EMS Reports 170003941-170004270 20175 Years Ambu 017 2023]  PN\\GSAVNA
\/[PS 18-67 _|2018 Records Requests 2018|3 Years GS 066 02|  tol24124 Ve
PS 18-68 2018 Records Requests 20183 Years GS 066 2022 [
/ PS 19-08 Officer/School Crossing Guard Applications 10/17 - 11/17|5 years | 2022
PS 19-09 Officer/School Crossing Guard 11/17 -06/18|5 years 2023
V PS 19-10 Officer/School Crossing Guard 06/18 - 12/18|5 years 2023
V|PS 20-13 2018 - 2019 Records Requests 2018 - 2019|3 years GS 066 2023
\/|PS 20-14 2019 Records Requests 2019|3 years GS 066 2023
v|Ps 20-15 2019 Records Requests 2019|3 years GS 066 2023
VT’S 21-35 2017 Personnel Orders (LE, Support & Fire) 20175 years POL 008 2023 \
PS 18-31 EMS Reports 170003941-170004270 2017|5 Years AMNGU 01 2023
\/PS 18-32 EMS Reports 180000002-180000757 2018|5 Years Ay O\ 2024
S 18-33 EMS Reports 180000758-180001614 2018|5 Years 'A(W\‘(b'\/\ a1 2024
A}/PS 18-34 Police Reports and Intelligence - Crime Analy 2013-2018|5 years 2024
PS 18-35- |Police Reports and Intelligence - Crime Analy, 2013-2018|5 Years 2024
PS 18-58 . |EMS Reports 180001615-180001983 2018|5 years AN O\ ) 2024
PS 18-59 EMS Reports 180001995-180002797 2018|5 years A D\ 7] 2024
«{PS 18-69  |EMS Repors 180002800-180003499 Aib O] 2024
\/'PS 19-01 CALEA Assessment Ch1-15 2024
S 19-02 CALEA Assessment Ch 16-31 2024
\/|PS 19-03 CALEA Assessment Ch 32-35.1.5 2024
PS 19-04 CALEA Assessment Ch 35.1.6-44 2024
V’PS 19-05 CALEA Assessment Ch 45-61.1.13 2024 e oz "”
CALEA Assessment Ch 62.2.1 - 73 2024 TUFIANMA -

VPS 19-06




vPS19-07  [CALEA Assessment Ch 74-91 2024 O\ ZAM |25
1PS 19-16 EMS Reports 180003500 - 180004203 2024
\/"PS 19-20 2017 Payroll - Pay Periods 26 - Sept. 11, 2018 2024
PS 20-22 Records Requests Jan2020-June2020 ¢ }\
Police Officer/Communications
Officer/School Crossing Guard
\/ Applications/Records Clerk/Part-Time
PS 20-25 Customer Service 2024
Police Officer/Communications
Officer/School Crossing Guard
\/ Applications/Records Clerk/Part-Time
PS 20-26 Customer Service 2024
v PS 21-16 2020 Records Requests July-December 2020 3 years 2024 -
VI[PS 21-34 Payroll - PP 17-21- Sept 2018-July 2019 2024 ey O
v|PS 2135 [Gadploctr™ PDAICONC 2024 WALAVD Ao
V|PS 21-36 Architect Proposals for new Police Station 2024 \O\';,q\).l.\ W
V7|PS 21-37 Architect Proposals for new Police Station 2024 f
Vv'PS22-06 |2016 Arrest Booking Sheets 2016
vPS 22-07 |2016 Arrest Booking Sheets 2016
vPS 22-08 [2016 Arrest Booking Sheets 2016
\APS22-09 [2016 Arrest Booking Sheets 2016
v[PS 22-10 |2016 Arrest Booking Sheets 2016
fPS 22-11  |2016 Arrest Booking Sheets 2016
VPSS 22-12 [2016 Arrest Booking Sheets 2016
|PS 22-13 |2016 Arrest Booking Sheets 2016
WAPS 22 - 14  |2016 Arrest Booking Sheets 2016
V(PS 22 -15 |2016 Arrest Booking Sheets 2016
PSS 22-16 |2016 Arrest Booking Sheets 2016
PS 22 - 170 |2016 Arrest Booking Sheets 2016
v[PS 22-18 |2016 Arrest Booking Sheets 2016 \oh,am,l,\ Y.
O PS22-19 [2017 Arrest Booking Sheets 2016 (‘(\W .\% W Facire ol
PS22-20 |2017 Arrest Booking Sheets 2016
PS 22-21 |2017 Arrest Booking Sheets 2016 m (QU pvw{'
“/|PS 22-22 |2017 Arrest Booking Sheets 2016 NUSU s, \D\'Lq\w
“)|PS 22-23 |2017 Arrest Booking Sheets VWS
PS22-24 |2017 Arrest Booking Sheets
v PS 23-04 |LE Personnel Orders - 2018/2019 b N \DL-
v/PS23-07, Arrest/Booking Sheets \
V[PS23-08 [Arrest/Booking Sheets \
\/5823 -09 |Arrest/Booking Sheets \
V“@a -10 Arrest/Booking Sheets \
V[PS23-1t  [Arrest/Booking Sheets |
V|PS23-12  |Arrest/Booking Sheets |
#/[PS23 - 13.  |Arrest/Booking Sheets |
V[PS23-14 _|Arrest/Booking Sheets | !
v1PS23 - 15 . |Arrest/Booking Sheets WL |2 S




PS23 - 16

General Orders - Copies

O\

PS23- 17

General Orders - Copies

oA

£




Kris Keller

From: Andrea Kitelinger

Sent: Tuesday, October 29, 2024 8.55 AM
To: Kris Keller

Subject: RE: Missing Record Boxes

Mystery solved! Boxes 22-19 through 22-24 were boxed up right before we moved out for
construction. They were put into the old roll call room downstairs with other records dept.
documents. When we moved into the new station and that room was cleaned out those boxes
were shredded.

From: Kris Keller

Sent: Tuesday, October 29, 2024 8:23 AM

To: Andrea Kitelinger <andreak@gladstone.mo.us>
Subject: Missing Record Boxes

Hi Andrea. We are missing the following boxes:

PS 18-31
PS 22-19
PS 22-20
PS 22-21
PS 22-22
PS 22-23
PS 22-24

Thanks!



City of Gladstone
Department:

3 /
/ 1P /;, Drye /«;’ﬂﬁ-'ze’ﬂ I8

Records Destruction List

Approval Sign%ttpr.&;

LISTED
. STATE RETENTION
BOX #: DESCRIPTION DATE SPAN PERIOD SCHEDULE NUMBER DESTRUCTION DATE OF DESTRUCTION CLERK INITIALS
DATE
RC Box |Date Span of Record Date to Storage Record Copy |Description of Record State Authority | RetentionPeriod{years) |-Date Record
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