RESOLUTION NO. R-24-62

A RESOLUTION AUTHORIZING THE DESTRUCTION OF CERTAIN
RECORDS IN ACCORDANCE WITH RSMO CHAPTER 109 AND
APPLICABLE STATE RETENTION SCHEDULES.

WHEREAS, in 1965, the Missouri General Assembly established a State Records Commission
to approve retention for records produced by state agencies; and

WHEREAS, in 1972, Missouri’s Business and Public Records Law (Chapter 109) was expanded
to include local government, with the Missouri Local Records Board established to set retention
times for local government records; and

WHEREAS, the first Municipal Records Manual was approved by the Local Records Board in
1973, which has been amended from time to time as needed; and

WHEREAS, Chapter 109 of the Missouri Revised Statutes outlines the necessary procedure for
destruction of records and non-record materials, and the City of Gladstone has adopted
procedures to comply with those statutory requirements; and

WHEREAS, certain records of the City of Gladstone have been maintained for the maximum
duration of the applicable retention period and are therefore eligible for destruction, and should
be destroyed under the supervision of the City Clerk.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF
GLADSTONE, MISSOURI, AS FOLLOWS:

THAT, the City Clerk is hereby authorized and directed to destroy by appropriate means, those
records of the City of Gladstone that are eligible for destruction, as listed on Exhibit “A”, and
attached hereto.

INTRODUCED, READ, PASSED, AND ADOPTED BY THE COUNCIL OF THE CITY
OF GLADSTONE, MISSOURI, THIS 14TH DAY OF OCTOBER 2024,

o edpullr—

Tina M. Spallo, Mayor

ATTEST:

P

Kris Keller, City Clerk




Request for Council Action

RES R# R-24-62 BILL O0# City Clerk Only ORD # City Clerk Only
Date: 10/2/2024 Department: General Administration

Meeting Date Requested: 10/14/2024

Public Hearing: Yes [J Date: N/A
Subject: Records Destruction for the City of Gladstone, Missouri

Background: The Missouri Secretary of State regulates document retention for the state’s political
subdivisions, as outlined in the Missouri Records Retention Manual. Certain records are only required to be
kept for limited periods, necessitating their destruction to manage limited storage space. Each City
Department reviewed the manual and submitted a list of documents eligible for destruction, which is attached
to the Resolution as Exhibit A. Following the destruction of the reported records, the lists will be filed and
stored permanently to maintain a history of all records the City has destroyed.

Budget Discussion: Funds are budgeted in the amount of $ 2,500.00 from the General Fund. The estimated
cost for this year’s destruction of records is $1,775.

Public/Board/Staff Input: Staff recommends approving the destruction of records, which will be witnessed
and carried out through on-site shredding at City Hall, following the Secretary of State’s guidelines. After the
records are destroyed, a Records Destruction List will be completed and permanently filed to maintain a
history of all records destroyed by the City.

Provide Original Contracts, Leases. Agreements, etc. to: City Clerk and Vendor.

Kris Keller Ccw BB
City Clerk City Attorney City Manager



Exhibit A



City of Gladstone
Department:

Finance

Records Destruction List

Ur e
Approval Signature: ///a*z, Date: ' Iz o
& <o~ <" Revew S YRS
! STATE LISTED
SCHEDULE DATE OF CLERK
BOX #: DESCRIPTION DATE SPAN RETENTION DESTRUCTION
PERIOD NUMBER DATE DE.STRUCTION INITIALS
v/|FD-20-516  |Counter receipts and EFT records 7/1/19-6/30/20 |2 GS008 6/30/2022 10124 PYSd UU
_ . Mggw\@

D FD-19-516° |Daily deposits, check stubs, deposit forms 4/13/19-6/29/19 |Audit+ 1 GS010 6/30/2021

p ” 0
Vv FD-20-517 Daily deposits, check stubs, deposit forms 7/2/19-9/23/19 Audit + 1 GS010 6/30/2021 \ D\M\Z/l‘& b‘
\/ FD-20-518 Daily deposits, check stubs, deposit forms 9/24/19-11/30/19 |Audit+ 1 GS010 6/30/2021 \
V] FD-20-519 Daily deposits, check stubs, deposit forms 12/2/19-12/24/19 |Audit+1 GS010 6/30/2021 \
v/ FD-20-520 Daily deposits, check stubs, deposit forms 2/25/20-7/1/20 Audit + 1 GS010 6/30/2022 \
/ FD-21-504 Daily deposits, check stubs, deposit forms 7/2/20-9/24/20 Audit + 1 GS010 6/30/2022

f
VIFD-21-505 Daily deposits, check stubs, deposit forms 9/30/20-12/18/20 |Audit+ 1 GS010 6/30/2022
V|FD-2 1-506 Daily deposits, check stubs, deposit forms 12/20/21-3/24/21 |Audit+1 GS010 6/30/2023
/ FD-21-507 * |Daily deposits, check stubs, deposit forms 3/25/21-6/30/21 |Audit+1 GS010 6/30/2023
‘/FD—21—509 o Daily deposits, check stubs, deposit forms 7/1/21-10/4/21 Audit+ 1 GS010 6/30/2023
4 FD-21-510 , |Daily deposits, check stubs, deposit forms 10/5/21-1/5/22 Audit + 1 GS010 6/30/2024 \ \

' ‘ 1
\/ v ”.1-508., Counter receipts and EFT records 7/1/20-6/30/22 Audit + 1 GS008 6/30/2024




S FD-22-001 Daily deposits, check stubs, deposit forms 1/5/22-3/22/22 2 yrs GS010 6/30/2024 ID\M \M V/YM
X Telecom/cell providers, Prop tax, Dom's notes,
VFD-23—001 first bank lease, cig tax 2007-2010 2 yrs GS010 6/30/2024 4
: Pledge agreement, federal reserve, unclaimed
V| FD-23-003 property 2003-2007 2yrs GS010 6/30/2024 l
/ FD-23-004 Clay county tax code project 2008-2012 2 yrs GS008 6/30/2024
/ FD-23-005 Neighborhood stabilization program 2012 2yrs GS008 6/30/2024
Neighborhood stabilization program continued,
\MFD-23-006 banking services contract 2006-2012 2yrs GS008 6/30/2024
Fuel allocations, year end closures, revised fees
V|FD-23-007 and charges 2014-2016 2yrs GS010 6/30/2024
- Payroll: Safety trainer manual, MSDS Sheets, Kopy ’
> FD-24-024 Kat safety & Health training manual, year end 2008 5yrs GS039 6/30/2024 {Y\A,sS’W‘@
V|¢p-19.349 [Receipts Reports sentto Mediclaims 7/1/16-4/1/17  |Audit GSO11  |6/30/2024 l@\f)ﬂ\m e
Monthly reports from Mediclaims 7/1/2016-
'/ FD-19-350 6/30/2017/ Receipts reports 7/1/16-6/1/17 5yrs GS073 6/30/2022
s Monthly reports from Medi & Receipt reports Apr
\/FD-19—353 & May 7/1/18-5/1/19 Syrs GS073 1/31/2024
/1 FY 19 Ambulance Receipts 7/1/2018-3/31/2019 i
FD-19-354 & 6/2019 7/1/18-6/1/19 Audit GS011 1/31/2024
D FD-21-355 Collections 2003-2015 Audit GS011 1/31/2024 WSSUW)
Initials/Finals, Water Work Orders FY 2020 3 yrs after - .
/ FD-21-796 Property numbers 132 - 12612 , 7/1/20-6/30/21 dep.Is GS20 7/1/2024 lD\MW U‘(/
. Initials/Finals, Water Work Orders FY 2020 3 yrs after
)FD-21—797 Property numbers 12612-24078 7/1/20-6/30/21 dep. Is GS20 7/1/2024 MQWW\
Initials/Finals, Water Work Orders FY 2018 July 3 yrs after 4
/1 _
FD-18-798, |[2018-Dec 2018 7/1/18-12/30/18 |dep.Is GS20 7/1/2022 \b\qﬂ\}lﬁ u/
~ _ Initials/Finals, Water Work Orders FY 2018 Jan 3 yrs after
FD-19-799, (2019-June 2019 1/1/19-6/30/19 dep. Is GS20 7/1/2023 W\/LSY\M
_ Initials/Finals, Water Work Orders FY 2019 3 yrs after o
\%D-ZO-SOO Property numbers 70-12184 7/1/19-6/30/20 dep. Is GS20 7/1/2023 \O\%\m w




, Initials/Finals, Water Work Orders FY 2019 3 yrs after lO\M\@q
VJ|FD-20-801 Property numbers 12272-24074 7/1/19-6/30/20 dep.Is GS20 7/1/2023 V/L‘
V| FRe22:20 dmm | EXSEENARACIBAVETIETATOSS RECAIPIS FY22 6/1/21-6/30/22  |Audit GS007  |6/30/2024 LO\MWM A

~ |Weekly Ck Run, Invoices, Pend'g Item Listing W
[FD-22-395 8/13-10/22/21 8/13/21-10/22/21 |Audit GS007 6/30/2024 mt&w
I Weekly Ck Run, Invoices, Pend'g Item Listing 6/4 -
v|FD-22-396 8/6/21 6/4/21-8/6/21 Audit GS007 6/30/2024 ‘D\Za‘?/‘{ w
Weekly Ck Run, Invoices, Pend'g [tem Listing

V|FD-22-397 TT T2 =2 biy22 11/19/21-2/11/22 |Audit GS007 6/30/2024 ‘
Daily Deposits; reports, check stubs, misc.3/19 -

JFD-22-398 12422127 3/19/21-12/22/21 |Audit GS007 6/30/2024 \

{ Daily Deposits; reports, check stubs, misc.

V|FD-22-399 6/29/20-3/12/21 6/29/20-3/12/21 |Audit GS007 6/30/2024

, Telephone/Wireless Gross Receipts 7/2021-

Y|FD-22-400 6/2022, Weekly ck run: 10/29-11/12/21, 1/15/21-9/12/22  |Audit GS007 6/30/2024 /

FD-21/22- Gross Receipts 07/20-07 /22, Grant Documents
\/402 2017 - 06/2021, Antenna Gross Rec.01/20- 2017-7/30-22 Audit GS007 7/31/2024

Weekly check run, invoices, pending item listing
véD-22—403 2/18-4/21/22 2/18/22-4/21/22 |Audit GS007 4/21/2024
/ Weekly check run, invoices, pending item listing I

FD-22-404 4/29-6/24/22 4/29/22-6/24/22 |Audit GS007 6/24/2024

FD-21/22- Mnthly Check Stmts, Receipts, etc. 02/28 -

405 08/31/2021 2/28/21-8/31/21 |Audit GS007 8/31/2023
/’ Mnthly Check Stmts, Receipts, etc. 09/30/21-

FD-22-406 2/28/2022 9/30/21-2/28/22 |Audit GS007 2/28/2024
'/FD-23-407 Weekly Check Run, invoices, 7/1/22-8/26/22 7//22-8/26/22 Audit GS007 8/26/2024 ] \

FD-23-408— [Weekly-Gheck Run;invoices;97/2722=117/4720227(9/ 2/ 22-1T1/4/22—Audit ~""[GS007-—[11/4/2024" MO*)' desry ed @

® ,




City of Gladstone
Department: General Administration

Records Destructioy/st Z
Approval Signature: é‘/——’D Date: /0[24’2‘[ ’2 %

’/

BOX #: {DESCRIPTION DATE SPAN STATE RETENTION SCHEDULE NUMBER LISTED DESTRUCTION DATE OF CLERK
PERIOD DATE DESTRUCTION INITIALS
/| 70| Multiple Projects 2002 - 2009 Compl. +12 1305 & GS 060 December 31,2021 | {ORA12ZY (-
/’ 72|Multiple Projects 2007-2009 Compl. +12 1305 & GS 060 December 31, 2021
/ 81|Multiple Projects 1/1/09-1/28/2013 COMPL. +10 1305 December 31, 2022
/r 82|Multiple Projects 1/1/09-3/25/2013  |COMPL. +10 1305 December 31, 2022
22-020|MML Conference materials and emails. 2006-2014 1year GS-012, GS-012.1 January 2015
A 22-021|Legal Litigation notes, copies of emails, 2006-2014 1 year/6 years GS-012, GS-012.1, GS-058 January 2017
Sunshine Requests.
/| 22-022(Legal Litigation notes, copies of emails. 2006-2014 1 year/6 years GS-012, GS-058 January 2015
|, 22-023 | Legal copies of emails and notes domestic 2006-2014 1year/6 years GS-012, GS-058 January 2018
/| violence cases from other cities.
/ 22-032|Legal copies of documents and emails 2003-2014 1 year/6 years GS-012, GS-058 January 2024
Community Development.
V, 22-034(Legal copies of emails and MML conference (2006-2014 1vyear GS-012, GS-012.1 January 2024
information.
R 22-038|Legal copies of emails, notes, drafts, and 2006-2014 1vyear GS-012, GS-012.1 January 2024
V] unsigned agreements. Copies of Resolutions.
/ 22-040|Legal copies of miscellaneous Ordinances 2006-2014 1year GS-012 January 2024
and emails.
/22-041 Legal copies of Parks & Recreation 2006-2014 1year GS-012, GS-012.1 January 2024
v documents and emails.
V' 22-042|Legal- all copies Gladstone Office Building 2006-2014 1 year GS-02171 Ql} \0\9/ January 2024
} (no sale) ol
23-009|Liquor License Renewals 2018-2020 2 years after GS-050 January 2024 h
expiration W\ \w [O\M\w
~-23-0091HquorLicense Renewals -~ |2018-2020-——————|2 ye'ars'after"_ -~ .. |GS-050 __ _  ——— —— |lanuary-2024— N LOUUV'U "
expiration b \{3)&’
\/,«24—001 Codified Ordinance‘Book Pages (considered [1973-1990 When superseded. |GS-076 January 2024 (M w
reference copies only) lo‘\ \M




copies of documents from other cities for
reference.

STATE RETENTION LISTED DESTRUCTION DATE OF CLERK
BOX #: DESCRIPTION DATE SPAN PERIOD SCHEDULE NUMBER DATE DESTRUCTION INITIALS
24-002|Boards & Commissions interviews 2002, 2000-2012 GS-044 1 year after |GS-044, GS-012, GS-064 January 2024 10\'1,“\7“(
2003, 2004, 2009, Letters from Council 2000- expiration of term, um
V/ 2012, Eagle Scout letters (2004-2012). City GS-012 1 year, GS-
Clerk IIMC &MOCCFOA Conference training 064 3 years.
documents 2018-2021.
24-003|Legal, Bankruptcy Notices 2013-2016-GS-058 [1992-2016 5years/6 years.  |GS-113, GS-058 January 2024 N4 L
L 6 years, 1992-2009 copies of research \/)
/| underground water storage and code
enforcement/zoning.
7,24—004 Legal copies of emails, copies of resolutions, [2000-2012 1year GS-012, GS-012.1 January 2024 VD\’LC‘\N \Q{/




City of Gladstone
Department: Human Resources

Records Destruction List

o Date: 09/23/2024

\—L\ {\"\ GJW!'L" \.'L\ o J

Approval Signatu
Listed
RC Box Number Date Span of Record Description of Record ;2';; Record Copy Schedule Number Retention Period (years) OES[[;:‘:‘:IQ" Date of Destruction Clerk Initials
Master personnel file, date of ieparnlian + 1DDyears; [O ‘ 14, 7/("1
o 9/21/2023 GS026 Employment summary. date of separation + 20 years 17112024 % K
23001 PEBSEe0 Porsenngl Ales Master personnel file, date of separation + 10 years; .
2 9/21/2023 GS026 Employment summary, dale of separation + 20 years 17112024 ! r
\/ 23-002 107672005 Personnel Files Master personnel file, date of separation + 10 years; R
1962.2002 Personnel Files 9/21/2023 GSs026 Employment summary, date of separation + 20 years 11172024 ' \
V 23-003 — Master personnel file, date of separalion + 10 years; \
, 23.004 1953-2003 Perscnnel Files 9/21/2023 GS026 Employment summary, date of separation + 2q years 1/1/2024 /
it 5 1960-2003 Personnel Files 9/21/2023 GS026 Employment summary. date of separation + 20 years 1112024 I \
v |23:005 o). Master personnel file, date of separalion + 10 years; [ \
\/’ 06 1967-2003 Personnel Files 912172023 GS026 Employment summary. date of separation + 20 years 17172024
230 Master personnel file, date of separation + 10 years; l
\/ 23-007 1978-1980 Employmant Summaries 9/21/2023 GS026 Employment summary. date of separ:_:hon +20 year.s 11172024
Maslter personnel file, date of separation + 10 years; I
e maries 9/21/2023 GS026 Employment summary. date of separation + 20 years 1/1/2024
\/ 23-008 Ll Emaloyment Sum Master personnel file, date of separation + 10 years;
i Fi 9/21/2023 GS026 Emoloyment summary. date of separation + 20 years 17172024
zz009 il Personnel Filos Master personnel file, date of separalion + 10 years; ,
~ n /21/2023 GS026 Employment summary, date of separation + 20 years 1/1/2024
\/73'010 i Fossonnel Ffl,s = Master personnet file, date of separation + 10 years; /
(e Personnel Files 912112023 GS026 Employment summary, date of separation + 20 years 11112024
\/ es0 T - 5 = Pay Study 9/26/2023 GS063 3 years after obsolete or suspended 17172024
(v 23-012 204 R Retain unsolicited applications and resumes 6 months if
" gsumes 9/21/2023 GS052 not returned to the solicitor 1/1/2024
\/ 23-013 10542605 Master personnel file, date of scparation + 10 years;
53.2002 Personnel Files 912112023 GS026 Employment summary. date of separaticn + 20 years 11172024
\/ 23-014 a3 2H0 Master personnel file, date of separation + 10 years;
155003 Personnel Files 9/26/2023 GS026 Employment summary, dale of separation + 20 years 1112024
\/ 23-015 = Personnel Files GS026 Master personnel file, date of separation + 10 years;
‘/ 23016 1970.2002 Timesheets 9/29/2023 GS028 Employment summary, date of separation + 20 years 1/112024
103.017 1989-2003 Insurance Quotes 9/27/2023 GS055 6 years after end of t?alendar year 1112024
Vv 53.018 1989.2015 Medical Files 10/6/2023 GS027 7 years after separation 1/1/2024
y 23-019 2007-2017 Temp/Seasonal Files 9/28/2023 és: :: :5', yaars ::128;; i
9/29/2023 years
\/ 22:020 19922017 Aompensoni [se Master personnel file, date of separation + 10 years; I
\/ i 19542003 Personnel Files 9/29/2023 GS026 Employment summary. date of separation + 20 years 1/1/2024
GS026 Master personnel file, date of separalvqn + 10 years;
- Toesn0s Personnel Filas 912912023 Employment summary, date of separation + 20 years 11172024
\/ 23-022 - 026 Master personnel file, date of separation + 10 years;
V |23.023 1954.2003 Personnel Files 10/2/2023 GS026 Employment summary, date of separation + 20 years 1/1/2024
= 65026 Master personnel file, date of separahqn + 10 years;
\123-024 1962-2002 Personnal Fllas 107372023 Employment summary, date of separation + 20 years 1/1/2024
‘/ 23_055 1978-2017 Temp/Seasonal Fi.les 9/29/2023 GS114 _ 5 years 1/1/2024
3.026 1979-2005 & 2008 Pay Studies & Holiday Buy Back 10/3/2023 GS063 & GS0s8 3 years after obsolete or suspended &5 years 1/2/2024
V4 2 _ GS026 Master personnel file, date of separalion + 10 years;
V23027 1959-2003 Recsonnel kiles 101212023 Employment summary, date of separation + 20 years 1/1/2024
e GS026 Master pi file, date of ion + 10 years; ,
\/ 3-028 1973-2003 Personnel Files 107372023 Employment summary. date of separation + 20 years 11172024
2 GS026 Master personnel file, date of separation + 10 years;
v”|23-029 1967-2003 Reronné! Flas 10/3/2023 Empioyment summary. date of senarc'ilian + 20 years 1/1/2024
i GS026 Master personnel file, date of scparallo'n + 10 years;
W/ |23-030 1854-2002 Petzannel Fllos 10/2/2023 Employment summary. date of separalion + 20 years 17172024
23-031 1986-2005 EEOC 10/3/2023 GS030 3 years 1/1/2024 |
\/ 33.032 1997, 2001.2003 Copies of Budget Notes 10/3/2023 GS073 5 years /172024 |
V23033 1972-2005 Temp/Seasonal Files 10/13/2023 GS114 S years - - 11172024
> GS026 Master personnel file, dale of separaha_n + 10 years;
irom 1565.2003 Personnel Files 10/3/2023 Employment summary, date of separation + 20 years 11112024
' ~ GS026 Master personnel file, date of separation + 10 years; \
\/|23.035 1964-2002 Personnel Eiles 10/3/2023 Employment summary, date of separation + 20 years 1/1/2024 "
= GS025 Master personnel file, date of separation + 10 years; (I\ M\W W'
\/ 23-038 1965-2002 FiersanngliEiies 10/3/2023 Employment summary. date of separation + 20 years 1/1/2024 \'




i 1 1 2 L
Ve 20082017 Tom nal Files 10/472023 G514 [5 yours 1172024 {OLALUA e
Master parsonnel file, date of separation + 10 years:
V)220 2011-2014 Pemsonnél Fies 1082023 65020 ont summary, date of saparation + 20 years 17112024
Master parsonnel file, date of separation + 10 years; \
V123042 1980-2003 Porsonns| Fles 10/812023 Gs02e summary, dats of separation + 20 yeers 112024
Master pemnnel file, date of separation + 10 years; \
Vv |22043 20042005, 2013 8 2014 | PErsonnel Files 1082023 65026 date of separation + 20 yoars 1172024
5 Master pefsunnel fie, date of separation + 10 years; \
V)za0a7 20032014 PoisonmotFes 101912023 65020 summary, date of separation + 20 yaars 112024
Master pemnnel file, date of separation + 10 years;
V2200 1966-2013 Fersonnei Figs 1082023 ps0g Em doto of se +20 1112024
Master personnel fle, date of separation + 10 years;
V22050 2003-2018 Personnal Files 1ono:zoza| 88029 nts date of separation + 20 yaars 11112024
Master personnel file, date of separation + 10 years;
V[23.054 2011-2014 personnel Fies. 10/10/2023 GRo026 Employment summary, date of separation + 20 yesrs /112024
P Mastor parsonnel file, date of separation + 10 years;
V2208t 2007-2014 ) s 101012023 85028 Employment summary, date of saparation + 20 yoars 1112024
. Master personnol file, date of separation + 10 years;
Va0 20082013 Personnel Fllas 1011112023 65028 nt summary, date of saparation + 20 yeers 11204
Mastar personnel file, date of separation + 10 years;
Personnel Files & Seasonal Fites GS028 & GS114 ploy y. dato of separation + 20 yoars & 5
V/ |23.002 1875-2014 1071112023 vears 11172024
\/ 23-083 2008-2017 Seasonal Flles 10/11/2023 GS114 5 years 1/1/2024 I
P, Master personnel file, date of separation + 10 years; ,
\]ze0es 1876-2005 Persorinel Files 1011212023 G020 ent dato of separation + 20 years 112024
P Master personnel file, date of separation + 10 years; [
\/]23-088 1969-2004 Personnel Fiss 10/1372023 G502 Em nt date of separation + 20 years 11112024
N EEITIR 1887-2004 Insurance Summaries 10/1372023 GS118 11112024 |
) P Master personnel file, date of separation + 10 years; I
43088 1988-2004 ersonnal Filas 101372023 GS028 nt summary, date of separation + 20 yaars 1112024
Personn Master personnel flls, date of separation + 10 years; I
V/|23-080 2003-2007 ersonnal Fites 10122023 Gs02s Em date of separation + 20 years 1112024
23070 1885-1889 Insurance Summaries 10/13/2023 GS118 8 yoars after end of calendar year 1/112024 |
23-071 1991-2004 Tralning Materials 1013/2023 GS084 = 1112024 ]
Personnel Fi Master personnol file, date of separation + 10 yaars;
V22072 2008-2014 o8 10/13/72023 Gs028 Em ent sumi date of separation + 20 years 1172024
Master personnel file, date of separation + 10 years;
‘/' Personnel Filas & Seasonel Files GS026 & GS114 Employ y, date of sep +20years& S
23-073 2004-2011 10/16/2023 years 11112024
Master personnel file, date of separation + 10 years;
\‘/ Personnel Filas & Seasonal Filas GS028 & GS114 y, date of jon+ 20 years & 5
23-074 2004-2008 10/16/2023; years 17172024
Personnel Fil Master parsonnel fils, date of separation + 10 years;
\/ 23075 1894-2011 ki 1011712023 s date of separation + 20 years 1/112024] -
- P
\é 23078 2006-2009 orsonnel Filos 101182023 GS026 1112024
Personnel Fil Master personnel file, date of separation + 10 years;
23.078 1888-2014 arsonnel.ries 10/19/2023 gs02s Em m summary, date of sg| +20 yaars 11112024
- Personnel Files &s0: Mastar personnel filo, date of separation + 10 years; \ \
Vzsare 20082014 e 1072072023 28 Employment summary, dats of separation + 20 yoars 1172024
Personnel Fil Master personnel file, date of separation + 10 years; \
V22084 2007-2011 i 107202023 Gso28 Employment summary, dato of separation + 20 years 11172024
[, Pei 0 Master personnel fila, date of separation + 10 years; \
V 23.087 20072014 rsonnel Files & Medical Files S06i028 GS028 Ea o
|Personnel Files & Medical
\V 2208 2010-2014 ' edical Files 10202023 GS026 4112024
™ Personnel Fil
Viza0% 2008-2014 it 10202023 G020 1112024
. Personnel Files Gs0268 Master personnel file, date of separation + 10 years;
/ 23-093 2002-2014 10/24/2023 Employment summary, date of separation + 20 yoars 1/1/2024
. . Personnel Files Master personnel file, date of separation + 10 yaars;
V2o 1676 2006 i tion 112024
p .
Personnel Files
: 2309 1987-2008 GS026 11112024
Personnsi Flles
‘23-100 1988-2013 GS028 1172024
Personnel Files Master personnel file, date of separation + 10 yoors;
\«, 23-103 1878-2010 GS02s Em, nt date of separation + 20 1/472024
Personnel Files Master personnel file, date of separation + 10 years;
\A 23104 2007 111072023 gsods Employment summary, date of separation + 20 years 11112024 S I
Personnel Files Master persannel fila, date of saperation + 10 years; W w
23-105 | 2005, 2008 & 2010 11/10/2023) 5028 JEmglgﬂeﬂl summary, date of separation + 20 years 11112024 \ \m




@< S <<

S

L
Master p file, date of sep + 10 years; “ ,
2007, 2010 & 2011 Personnel Files 11/10/2023 GS028 Em, ent summary, date of separation + 20 years 1/1/2024 LD La’ ! W k/
23-108 - GS028 Master personnel file, date of separation + 10 years; ]
- 2005, 2007-2010 Personnel Files 1171072023 Employmont summary, date of separation + 20 years 11112024 A
231 8 . T 5028 Master p file, date of separation + 10 years;
ersonnel Files 11/1072023 Em t su dale of separation + 20 years 11172024
23-108 2004-2008 Master fila, date of 1+ 10 years;
Parsonne! Filas GS026 & GS114 E Y. date of separation + 20 years & 5
11 111172023 years 1/1/2024
23-109 2003-2007 & 2004-20 5031 3 yoars from dato of hire, or 1 year after date of l
; - 645021 Form |-6's 111202023 separation, whichever is later 11172024
23-11 GS031 3 years from date of hire, or 1 year after date of
15652000 Form I-9's 1172072023 separation, whichever Is latar /172024 msm
23-118 995- Master p Ifile, data of tion + 10 years;
° E Y. date of sep +20years & \‘(! ﬂ\
. Files & GS0268GS082 | etain unsol and 8 months if 10
54548 2020 82022 1112212023 |not retumed to the solicitor 1/172024




IN THE ‘TQ‘JUMCIAL CIRCUIT, C;\Q,uW COUNTY, MISSOURI

Dlvision: :
"I ClreuitiNo, __ _ [ Probate/No.
] Municlpal ciyof_ Sz\adslue. . NNO

Contact Person: __ E=e i Sovenca.
Phone Number __ Q8 \W\o ~MNZ -~ LARD)

Emall: j?gnn;lj @ gbl adstoen e U8
Date Fila Stam !
i

Order of Destruction

Court Operating Rule 8 authorizes the presiding judge of the circuit court or the chalr of the fine collection center
advisory committee o issue orders of destruction of paper, microfilm or electronlc records of the court, or center,
respectively, which have met the retention schedules pursuant to the provisions of Court Operating Rule 8. All
requirements under Court Operating Rule 8 have been satisfied.

The records listed below are not required to be transferred to the Missourl State Archlves.

ItIs ordered that (appolnting authority) destroy the records described below.

Book or Case Number Serles Book Title or Case Type Dates of Cases/Books Medla Type ’

See
cLu,ML.,Q 5

The open case records arj to be destroyed by [ burning [] shreddin: other:

o/n3 I

" Date Gsiding.Judge or Chair of the FCC Advisory Commiliee Signature
Freing

SJRC (01-18) GN16 1of 1 CORB
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fes e ey
City of Gladstone
Departm COURT
Records Destruction List :
Approval Slgnaluve’,/tkn Date: ':(’ { ok (ﬁ
q Cling -
¥ STATE RETENTION | scHeDuLE | MTE0 DATEOF | CLERK
BOX #: DESCRIPTION DATE SPAN RIS CmBER DEST::TCEUON pesrauchon | mimiaLs
V|21-283  [TIcKeTS 8/27/2021 3 s/2a202a) jo AN
18230 6L posSTING 2017-2018 5 7/21/2023 ) "
\/|19-258 _ |TICKETS Aug-19 3 8/1/2022
18245 [TICKETS 10/1/2018 3 10/1/2021
V/119:257 TICKETS 8/1/2019 3 8/1/2022
\/]19:256__[TicKeTs 8/1/2019 3 8/1/2022
\/ 13-247' TICKETS 1/1/2019 3 8/1/2022
|19:260 _[TICKETS 11/7/2019 3 11/7/2022
18261 |TICKETS 12/6/2019 3 12/6/2022|
79246 |TICKETS 1/1/2019 3 221202 [0 A | AL
. L)
azss |mckers 9/20/2021 3 s/2012024 100 AN | K~
\/|21-280_ |TICKETS 8/4/2021 3 sfaj2024] | v
V21288 |TICKETS 8/27/2021 3 8/27/2024
V21279 [TICKETS 11/16/2020 3 3/10/2024
\/Jo273_ |mickers 7/20/2020 3 7/20/2024
V|20275  |TICKETS 11/16/2020 3 11/16/2023
\/|21-285 _ {TICKETS 9/1/2021 3 9/1/2024 .
V0272 [TICKETS 6/1/2020 3 6/1/2023) |0l BAN VY|
O 20276 |TICKETS 11/16/2020 3 11/16/2023 “\\QM* AL



City of Gladstone
Department: _M———"‘”’_—'

Records pestruction List

Dater

Approval signature:

STATE RETENTION | SCHED LISTED
B B P B R e
L L
1/1/2006 12 12731/201] |0 | 2] LV
7/1/2008 12 o202
1/1/2006 12 12/31/2021
1/1/2006 12 12/31/2021
6/1/2008 12 6/30/2020
2/1/2008 12 9/1/2021
7/1/2008 12 9/1/2021
7/1/2008 12 9/1/2021
7/1/2008 12 9/1/2021 |
7/1/2009 12 6/30/2022 |
& 7/2/2010 12 7/1/2023
7/1/2010 12 7/1/2023
7/1/2010 12 7/1/2023
7/1/2009 12 6/30/2022
7/1/2009 12 6/30/2022 |
. i
2017-2018 5 7/1/2023 \Uﬂ}’\\& /8%
07/01/2015-06/30/2019 5 6/301200] (D\UARM LY




City of Gladstone

Department:

Courd—

Records Destruction List

Approval Signature: Date:
LISTED
BOX #: DESCRIPTION DATE SPAN srmig:lrg;mou S:S:ADB”E;E DEST;z:TcEnou DEETT;COI’::ON "::IL;:'ES
V20276 |mickers 07/20-11/20 3 nov-23| IOPAVIM | L
\20265  [rickers 20-Feb 3 Feb-23 ) |
V90270 |mickers 20-Apr 3 Apr-23
V20262 |Tickers 20-an 3 Jan-23
V20271 |TicKETS 20-May 3 23-May|
V/|20-269  |TICKETS 20-Mar| 3| Mar-23
|08/038  [vicKeTS Jan-06 3 sanct0] P
|osooe_[ricxers Jan-06 3 avg-12] 1OV | \\C
V11035 [Nonserious 7/1/2010 12 77172023 10241 24] L
\/]12.001 _|NON sERIOUS 7/1/2011 12 77172003] "y [
\9-012__ {NON SERIOUS 7/1/2008 12 9/1/2021
v/]03-014  |NON SERIOUS 7/1/2008 12, 9/1/2021
\/]08-039  |NON SERIOUS 1/1/2006 12 12/31/2019
/]11-006  |NON SERIOUS 7/1/2009 12 6/30/2022
\]11-038 _ |NON SERIOUS 7/1/2010 12 7/1/2023
V|11-067  |NONSERIOUS 7/1/2010 12 7/1/2016
\/]11-039 _|NON SERIOUS 7/1/2010) 12 7/1/2023
|12-003__ |NON SERIOUS 6/30/2010 12 6/30/2022] g
WALL001  NON sERIoUS 7/1/2009 12 5/30/2022] VDAV UA |\ P9




City of Gladstone

Department: Legal
Records Destructioy

y
Approval Signature:,//-

F 2 Date: /ﬂ//ﬁr/%/

BOX #: | DESCRIPTION DATE SPAN RE'?Z:I:EON SCHEDULE NUMBER DES;-'I:;E?ION DATE OF CLERK
PERIOD DATE DESTRl{CTION INITIALS
/[LG-11-01 |Antenna Lease Files: AT&T Video Services; |Thru 2011 GS-060 4-2021 L O\2AT2 \ZI-
LG-11-02 |City of University City, et al. v. AT&T Thru 2011 GS-058 4-2017 Desrofed 2glapt
LG-11-03 |City of University City, et al. v. AT&T Thru 2011 GS-058 4-2017 Dﬂ%‘ﬂ)\{fd o8P
V/I_G—11-09 Bankruptcy Case Information - Years 2000- [2000-2009 GS-058 5-2018 VoA .\~
LG-12-10 |Single Source Solid Waste (3 expandable 1974-2005 GS-058 3-2017 nghqjqed l‘lﬂ%lm’l
/ LG-13-11 |Riverside Shooting Incident/Christopher 2008-2009 GS-058 4-2019 \O\’M\’)I\ u,-
V'LG—13-12 Gladstone Plaza Settlement, Community 2008 GS-058 4-2019 \
/ LG-13-13 |Community Development, MOJO's Bar, 2010-2012 Lb U)OCS GS-058 4-2019
\/'LG-13-1.4 LITIGATION: Stephanie Dye vs. City of 2006-2012 GS-058 4-2019
/‘LG—13—,15 Law Enforcement Training documents, 1981-2013 GS-058 4-2018 )
/|LG-13-16 [Litigation: Bankruptcies 2010-2011, Vol. I, II, [2008-2011 GS-058 4-2019 \o\’lﬁ\\w e




City of Gladstone
Department: Parks, Recreation & Cultural Arts - Community Center
Records Destruction List

Date: /&- 7’27

Approval Signature:/@

STATE SCHEDULE LISTED DATE OF CLERK
BOX #: DESCRIPTION DATE SPAN RE:EE::LISN NUMBER DE;TDR:\J:;IO DESTRUCTION | INITIALS

PRCAGCC-2024-1 Daily paperwork, credit card receipts and credit card refunds July 2017 - September 2017 Audit +3 GS 011 Oct-20 IO\}F\\QL( V/‘é—
PRCAGCC-2024-2 Daily paperwork, credit card receipts and credit card refunds October 2017 - December 2017  |Audit +3 GS 011 Jan-21 i ' \
PRCAGCC-2024-3 Daily paperwork, credit card receipts and credit card refunds January 2018 - March 2018 Audit +3 GS 011 Apr-21
PRCAGCC-2024-4 Daily paperwork, credit card receipts and credit card refunds April 2018 - June 2018 Audit +3 GS 011 Jul-21
PRCAGCC-2024-5 Daily paperwork, credit card receipts and credit card refunds July 2018 - September 2018 Audit +3 GS 011 Oct-21 I
PRCAGCC-2024-6 Daily paperwork, credit card receipts and credit card refunds October 2018 - December 2018  |Audit +3 GS 011 Jan-22
PRCAGCC-2024-7 Daily paperwork, credit card receipts and credit card refunds January 2019 - March 2019 Audit +3 GS 011 Apr-22
PRCAGCC-2024-8 Daily paperwork, credit card receipts and credit card refunds April 2019 - June 2019 Audit +3 GS 011 Jul-22
PRCAGCC-2024-9 Daily paperwork, credit card receipts and credit card refunds July 2019 - September 2019 Audit +3 GS 011 Oct-22 \
PRCAGCC-2024-10 Daily paperwork, credit card receipts and credit card refunds October 2019 - January 2020 Audit +3 GS 011 Feb-23 \
PRCAGCC-2024-11 Daily paperwork, credit card receipts and credit card refunds January 2020 - June 2020 Audit +3 GS 011 Jul-23 \
PRCAGCC-2024-12 Daily paperwork, credit card receipts and credit card refunds July 2020 - September 2020 Audit +3 GS 011 Oct-23 \
PRCAGCC-2024-13 Daily paperwork, credit card receipts and credit card refunds October 2020 - December 2020  |Audit +3 GS 011 Jan-24 \
PRCAGCC-2024-14 Daily paperwork, credit card receipts and credit card refunds January 2021 - May 2021 Audit +3 GS 011 Jun-24 ,IA\ g
PRCAGCC-2024-15 Daily paperwork, credit card receipts and credit card refunds June 2021 - July 2021 Audit +3 GS 011 Aug-24 ﬁb\ 'I)J\ W
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City of Gladstone
Department: Parks, Recreation & Cultural Arts
Records Destruction List

ApprovalSignature:/w@/‘ / Date: /0&(//

s

LISTED
TATE E DATE OF E
BOX #: DESCRIPTION DATE SPAN S RETENTION | SCHEDUL DESTRUCTION 0 CLERK
PERIOD NUMBER DESTRUCTION | INITIALS
DATE
Timesheets 01/2019 thru 12/2019; CY 2019 .| Gs028& \ %
PRCA-2021-5 ! 01/2019-12/2019 3 lus Audit Dec-22 0]
Leave Request Forms / / ¥is plus Add GS 029 ec L Mn W/
PRCA-2021-4 Timesheets 01/2018 thru 12/2018 01/2018-12/2018 3 yrs plus Audit GS 028 Dec-21 \ \
- : R tion Sports P Registration &
PRCA-2024°1 CLREHIGN SPOT s "Rogram Regklinsion 2012-2016 3yrs GS 065 Dec-19
Related Documents
R tion Sports P Registration &
PRCA-2024-2 ecreation Sports Program Registration 2012-2016 3yrs GS 065 Dec-19
. . Related Documents
PRCA-2024-3 Recreation Sports Program Registration & 2012-2016 2 yrs GS 065 Dec-19
Related Documents
R tion Sports P Registration &
PRCA-2024-4 SCICAHIon SPOrts TTOSRM BEBlsHation 2016-2020 3yrs GS 065 Dec-23
Related Documents
R ion Sports P Registration &
PRCA-2024-5 ecreation Sports Program Registration 2016-2020 3yrs GS 065 Dec-23
Related Documents
Unsuccessful Employee Applications/ Notes G5 028 &
(2021 & May 2022); Individuals . Dec. 2023; Jan.
3 yrs plus Audit; 5 | GS 029; GS
PRCA-2024-6 Contracts/Agreements (2018 & 2019); 2018-2022 - 060: GS 2024; May
Avr )
Employee Timesheets (Jan. 2020 to Jan. ’ ! 2024
062 lO\'LMV’{ ke

2021); Employee Leave Requests (CY2020)




City of Gladstone
Department: Public Works
Records Destruction List

T T
Approval Signature: | Date: 10 -4-24
LISTED
STATE RETENTION DATE OF CLERK
B s D RI N TE SPAN S D NUMBER DESTRUCTION
oX# ESCRIFTIO DATE SPA PERIOD CHEDNLE TDATE DESTRUCTION INITIALS
19-621 |Time Sheets 8/1/14-1/31/17 3 years plus completion GS-028 January 31, 2022 O\M\w w
\/ of audit l'
\/r19-628 Time Sheets 2/1/17-7/2/19 3 years plus completion GS-028 July 2, 2024 \qrm\q/q YL

of audit




City of Gladstone
Department Police/Firg/Animal Control

Records Destructio

Approval Signature:

e 2[25]

v LISTED
BOX #: DESCRIPTION DATE SPAN STATi:;rngION SCHEDULE NUMBER DESTRUCTION DATE OF DESTRUCTION CLERK INITIALS
DATE
ord Date-te-Storage’ Recerd-Copy~ |Descriptienof Record Retentien-Periot (years) | BateRecord
\/Ps 1745  |EMS Reports 170000000-170000698 2017|5 years AMBU 017 2022] 1024124 W
PS 17-46 EMS Reports 170000701-170001499 2017|5 years AMBU 017 2022 { /
PS 17-47: EMS Reports 170001500-170002299 2017|5 years AMBU 017 2022 \
Vv’|PS 18-03 EMS Reports 170002300-170003099 20175 years AMBU 017 2022 \
#/|PS 18-04 EMS Reports 170003100-170003940 2017|5 years AMBU 017 2022 \
VIPS 18-16 Applications - CO, PO, P/FF 01/2017-04/2018]5 years 2023 \
\/’PS 18-17 2017 Payroll - Pay Periods 1 - 12 12/7/16 - 5/23/17 |5 years GS 028 2022 \
V[PS 18-18 2017 Payroll - Pay Periods 13 - 25 05/24/17 - 11/21/17]5 Years GS 028 2022 \
PS 18-31 EMS Reports 170003941-170004270 20175 Years Ambu 017 2023]  PN\\GSAVNA
\/[PS 18-67 _|2018 Records Requests 2018|3 Years GS 066 02|  tol24124 Ve
PS 18-68 2018 Records Requests 20183 Years GS 066 2022 [
/ PS 19-08 Officer/School Crossing Guard Applications 10/17 - 11/17|5 years | 2022
PS 19-09 Officer/School Crossing Guard 11/17 -06/18|5 years 2023
V PS 19-10 Officer/School Crossing Guard 06/18 - 12/18|5 years 2023
V|PS 20-13 2018 - 2019 Records Requests 2018 - 2019|3 years GS 066 2023
\/|PS 20-14 2019 Records Requests 2019|3 years GS 066 2023
v|Ps 20-15 2019 Records Requests 2019|3 years GS 066 2023
VT’S 21-35 2017 Personnel Orders (LE, Support & Fire) 20175 years POL 008 2023 \
PS 18-31 EMS Reports 170003941-170004270 2017|5 Years AMNGU 01 2023
\/PS 18-32 EMS Reports 180000002-180000757 2018|5 Years Ay O\ 2024
S 18-33 EMS Reports 180000758-180001614 2018|5 Years 'A(W\‘(b'\/\ a1 2024
A}/PS 18-34 Police Reports and Intelligence - Crime Analy 2013-2018|5 years 2024
PS 18-35- |Police Reports and Intelligence - Crime Analy, 2013-2018|5 Years 2024
PS 18-58 . |EMS Reports 180001615-180001983 2018|5 years AN O\ ) 2024
PS 18-59 EMS Reports 180001995-180002797 2018|5 years A D\ 7] 2024
«{PS 18-69  |EMS Repors 180002800-180003499 Aib O] 2024
\/'PS 19-01 CALEA Assessment Ch1-15 2024
S 19-02 CALEA Assessment Ch 16-31 2024
\/|PS 19-03 CALEA Assessment Ch 32-35.1.5 2024
PS 19-04 CALEA Assessment Ch 35.1.6-44 2024
V’PS 19-05 CALEA Assessment Ch 45-61.1.13 2024 e oz "”
CALEA Assessment Ch 62.2.1 - 73 2024 TUFIANMA -

VPS 19-06




vPS19-07  [CALEA Assessment Ch 74-91 2024 O\ ZAM |25
1PS 19-16 EMS Reports 180003500 - 180004203 2024
\/"PS 19-20 2017 Payroll - Pay Periods 26 - Sept. 11, 2018 2024
PS 20-22 Records Requests Jan2020-June2020 ¢ }\
Police Officer/Communications
Officer/School Crossing Guard
\/ Applications/Records Clerk/Part-Time
PS 20-25 Customer Service 2024
Police Officer/Communications
Officer/School Crossing Guard
\/ Applications/Records Clerk/Part-Time
PS 20-26 Customer Service 2024
v PS 21-16 2020 Records Requests July-December 2020 3 years 2024 -
VI[PS 21-34 Payroll - PP 17-21- Sept 2018-July 2019 2024 ey O
v|PS 2135 [Gadploctr™ PDAICONC 2024 WALAVD Ao
V|PS 21-36 Architect Proposals for new Police Station 2024 \O\';,q\).l.\ W
V7|PS 21-37 Architect Proposals for new Police Station 2024 f
Vv'PS22-06 |2016 Arrest Booking Sheets 2016
vPS 22-07 |2016 Arrest Booking Sheets 2016
vPS 22-08 [2016 Arrest Booking Sheets 2016
\APS22-09 [2016 Arrest Booking Sheets 2016
v[PS 22-10 |2016 Arrest Booking Sheets 2016
fPS 22-11  |2016 Arrest Booking Sheets 2016
VPSS 22-12 [2016 Arrest Booking Sheets 2016
|PS 22-13 |2016 Arrest Booking Sheets 2016
WAPS 22 - 14  |2016 Arrest Booking Sheets 2016
V(PS 22 -15 |2016 Arrest Booking Sheets 2016
PSS 22-16 |2016 Arrest Booking Sheets 2016
PS 22 - 170 |2016 Arrest Booking Sheets 2016
v[PS 22-18 |2016 Arrest Booking Sheets 2016 \oh,am,l,\ Y.
O PS22-19 [2017 Arrest Booking Sheets 2016 (‘(\W .\% W Facire ol
PS22-20 |2017 Arrest Booking Sheets 2016
PS 22-21 |2017 Arrest Booking Sheets 2016 m (QU pvw{'
“/|PS 22-22 |2017 Arrest Booking Sheets 2016 NUSU s, \D\'Lq\w
“)|PS 22-23 |2017 Arrest Booking Sheets VWS
PS22-24 |2017 Arrest Booking Sheets
v PS 23-04 |LE Personnel Orders - 2018/2019 b N \DL-
v/PS23-07, Arrest/Booking Sheets \
V[PS23-08 [Arrest/Booking Sheets \
\/5823 -09 |Arrest/Booking Sheets \
V“@a -10 Arrest/Booking Sheets \
V[PS23-1t  [Arrest/Booking Sheets |
V|PS23-12  |Arrest/Booking Sheets |
#/[PS23 - 13.  |Arrest/Booking Sheets |
V[PS23-14 _|Arrest/Booking Sheets | !
v1PS23 - 15 . |Arrest/Booking Sheets WL |2 S




PS23 - 16

General Orders - Copies

O\

PS23- 17

General Orders - Copies

oA

£




Kris Keller

From: Andrea Kitelinger

Sent: Tuesday, October 29, 2024 8.55 AM
To: Kris Keller

Subject: RE: Missing Record Boxes

Mystery solved! Boxes 22-19 through 22-24 were boxed up right before we moved out for
construction. They were put into the old roll call room downstairs with other records dept.
documents. When we moved into the new station and that room was cleaned out those boxes
were shredded.

From: Kris Keller

Sent: Tuesday, October 29, 2024 8:23 AM

To: Andrea Kitelinger <andreak@gladstone.mo.us>
Subject: Missing Record Boxes

Hi Andrea. We are missing the following boxes:

PS 18-31
PS 22-19
PS 22-20
PS 22-21
PS 22-22
PS 22-23
PS 22-24

Thanks!



City of Gladstone
Department:

3 /
/ 1P /;, Drye /«;’ﬂﬁ-'ze’ﬂ I8

Records Destruction List

Approval Sign%ttpr.&;

LISTED
. STATE RETENTION
BOX #: DESCRIPTION DATE SPAN PERIOD SCHEDULE NUMBER DESTRUCTION DATE OF DESTRUCTION CLERK INITIALS
DATE
RC Box |Date Span of Record Date to Storage Record Copy |Description of Record State Authority | RetentionPeriod{years) |-Date Record
2P| Al -2C17 10 S OCr P Tl RTT :
/‘1’0‘”9, A Qi -AC17T i AC1G CO9S% MWK Floro 163¢ Kol +0] /R 7-22 5 vocrs W EHe
oS S 20130 /- /R -V G5 20 SSOYQ 2 L Mot " - T Z e A0
V }b %) ’CJ/?&,:/ 8 £ I A C?‘/\ ‘&’6 (‘QSML{ 1 rl r.{){) (‘-"T«L/ n’\(‘/lh i QV’C{/}V /_/_'\76]/(_/ ‘?\/QL'/‘S‘ L,Lw_ ‘;"ff](:{_(l ‘m\m w




L -

IDWEST

’ SHREDDING

C

SERVMTEE E; LLC]
Family Owned and Operated sincel1985

This letter is to confirm the destruction of records picked up
from The City of Gladstone on October 29, 2024.
- 320 Boxes of Paper Destroyed Onsite
Said material was destroyed by shredding and disposed of by Midwest
Shredding Service. We sincerely appreciate your business and hope our

services have been of assistance to you.

Sincerely,
e S

7 5.._,449’__—::

Travis Batliner
Sales Manager

North Facility : 501 N. Atlantic, Kansas City, MO 64116
Tel:816-471-6720 Fax:816-471-6722 www.midwestshredding.com





